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Your job is to carry information from one station to another within the VRC.  When a station needs you to pick up forms, restock their supplies or escort a volunteer from one place to another, they will signal you by raising a flag or putting on a hat at their station.  

Please watch carefully for this signal and respond promptly, in order to keep the information and volunteers moving smoothly through the registration and referral process.  

One Runner should be stationed at the board on which Requests for Volunteers are posted.  As a volunteer is referred, place a tally mark or otherwise indicate next to that request the number of volunteers referred.  This prevents referring too many volunteers to a request.

Runners posting new Requests for Volunteers on the board, should use only the markers provided and write neatly and large enough so that the interviewers can see the requests clearly.  After posting the request on the board, give the Request form to the Data Coordinator (Station #3).

Items needed:

1. An ID Badge
1. Dry erase marker or water-soluble marker (Dry erase markers should not be used on a laminated “portable white board.”)
1. Dry eraser or damp sponges

